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Courtesy Application Form  
Instructions: 
Please state the nature of the collaboration (if insufficient space, please attach a memo): 
 - All paperwork must be in the sequence/order according to the checklist below. Submit this checklist and all the documentation listed below to monicametcalf@miami.edu. 
 - Courtesy appointments are valid for a period of up to one calendar year and must be renewed if they are to continue after the end date above.  It is the department's responsibility to resubmit a renewal application request,with all the required documentation, prior to the end date of the current appointment.  
Checklist: 
Is this application for an international scholar seeking J-1 visa status? 
Revised: 4/29/2023
If In-Person/On-Campus collaboration, please provide the following work location information:  
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